ADULT EDUCATION SUBVENTION SCHEME

APPLICATION FOR EXEMPTION FROM REGISTRATION AS A SCHOOL
(Period of Exemption : 1.9.2011 - 31.8.2012 inclusive)

(The completed form in duplicate should be returned to the Labour and Welfare Bureau at Rm 231, 2/F, East Wing, Central Government Offices, Central, Hong Kong)

1.
Name of Organisation

(i)
In English : 



(ii)
In Chinese : 


2.
Address of Organisation
3.
Contact Person
	Name/Post
	Correspondence Address
	Tel. No.

	
	
	


4.
Full Address(es) of the Venue(s) under Application (Please complete Part A and/or Part B as appropriate and use a separate sheet if space below is not enough.)


Part A :
Using / Hiring non-purpose-built premises not designed and constructed as a school 

Course operator should ensure that the venues meet the following requirements:

(a) venue shall not be situated at a height of more than 24 m above ground level;

(b) venue shall not be situated on the upper floors of single staircase buildings;

(c) venue shall not be situated in factories, warehouses, cinemas or premises whereby


the undertakings therein may endanger the lives or safety of students;

(d) venue shall not have any unauthorized building works; and

(e) a minimum of two exits shall be provided for any room or storey which can accommodate more than 30 persons.


i.
NGO venues

	Centre Name
	District
(e.g. Wanchai)
	Full Address
	Tel. No.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


ii.
Non-NGO venues

 (Please attach the letter of authorization from the organisation concerned on hire of venues for operating the adult education subvented courses.)

	Centre Name
	District
(e.g. Wanchai)
	Full Address
	Tel. No.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Part B：
Hiring school premises 



(Please attach the letter of authorization from the school concerned on hire of school premises for operating the adult education subvented courses.)

	School Name
	District
(e.g. Wanchai)
	Full Address
	Tel. No.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	
	*Chairman/Director/Supervisor


 Other : 

	:
	

	
	
	
	(Signature)



	
	
	
	

	
	
	
	(Name in Block Letters)



	
	Tel. 
	:
	

	
	
	
	

	
	Date
	:
	

	(Official Chop)
	
	
	

	
	
	
	*Delete where inappropriate
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