
致：
伊利沙伯女皇弱智人士基金理事會秘書處
To:
Secretariat, Queen Elizabeth Foundation for the Mentally Handicapped (QEFMH)

進度 / 詳 細 報 告* – 伊利沙伯女皇弱智人士基金資助計劃
Progress / Final Report* on Project funded by the QEFMH
(*請刪去不適用項目 Please delete where appropriate)
	1. 舉辦機構 Organiser：


	

	2. 計劃名稱 Title of the project：
3. 檔   號File Reference :

4. 資助總額 Amount approved :

5. 支出總額 Total expenditure :
6. 退還餘款（如適用）Unspent amount returned, if applicable :          

(支票編號Cheque No:                    )

	7. 活動 / 計劃宗旨 Objective：


	8. 計劃內容簡介(包括規模、舉辦地點等) Brief description of the project (including scope / scale of activities completed, venue, etc.) :



	9. 計劃的服務對象Target group：


	10. 參加者數目及受惠人士數目Number of participants / people benefited：
智障人士 (Persons with Intellectual Disabilities)
輕度(Mild)
中度(Moderate)
嚴重(Severe)
兒童
(Children)
青少年 (Teenagers)
成年
(Adults)
· 智障人士家長 (Parents of persons with intellectual disabilities)                  
· 受薪照顧者,例如特殊教師、職業治療師 (Paid Carers of persons with intellectual disabilities, e.g. special school teachers, Occupational Therapists, etc.) 

                    
· 義工 (Volunteers) 








                    
· 大 (The general public) 






                    

	11. 計劃完成日期Implementation date / period：


	12. 結果 / 成效 (包括進展、參加者反應等)  Result [e.g. progress made, response of participants etc.]：


	13. 評  論 (例如面對的困難、計劃延誤的原因、計劃改變、需要注意的突發事件等)   Remarks [e.g. difficulties encountered, reason(s) of delay, change of plan, unforeseen incident(s) which merit(s) attention]：
機構負責人姓名 Name of Head of the Organisation：                                     

機構負責人簽署 Signature of Head of the Organisation：                            
電話 Telephone：                


日期 Date：                


	注意事項

IMPORTANT NOTES
(1) 請提交下列文件及資料：
    Please submit the following documents and information:
(1) 所有與資助款項有關的證明文件(例如薪酬發放紀錄、報價紀錄及/或招標文件等)；及
(a)
Any supporting document in connection with the use of the grant (e.g. payroll disbursement records, records on fee quotations and/or tender documents, etc); and      

(2) 計劃的詳細收支賬目(格式見附件二，包括夾附的所有相關的發票及收據的正本) 須由舉辦機構負責人/秘書/司庫核實。
(b)     Statement of Account (in the format of Annex II and accompanied by original invoices and receipts) must be duly verified by the Head /Hon. Secretary/Treasurer of the Organisation.
(2) 所有未動用的資助款項（包括利息(如有的話)）必須全部退還伊利沙伯女皇弱智人士基金，退款支票抬頭請寫｢伊利沙伯女皇弱智人士基金｣。
Any unspent grant (including interest, if any) must be returned to the Council.  Cheque shall be made payable to “THE COUNCIL OF THE QUEEN ELIZABETH FOUNDATION FOR THE MENTALLY HANDICAPPED”.




附件一    Annex I








